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	Request for Appointment of an Adjudicator 
申請委任審裁員表格

	 (in accordance with the HKIE Adjudication Rules 2025)
(根據《香港工程師學會審裁規則2025》)



	Please fill in the form and send it with all the supporting documentation by email to hkieadjudication@hkie.org.hk or by mail to the following address
請填妥此表格並連同所有支持文件電郵至：hkieadjudication@hkie.org.hk, 或郵寄至以下地址:

	To: The Hong Kong Institution of Engineers
9/F, Island Beverley 
No. 1 Great George Street
Causeway Bay, Hong Kong
(Attn: Construction and Dispute Resolution Committee)
	致：香港工程師學會
香港銅鑼灣記利佐治街1號
金百利9字樓
（收件人：建造事務爭端解決委員會）





	1. Payment Dispute Details and Request for Appointment
付款爭議詳情及委任申請



A payment dispute arises between the parties under (Please tick one as appropriate):
付款爭議源自下列條文（請選擇一項）：
☐ section 23(1) of the Construction Industry Security of Payment Ordinance (Cap. 652) (“SOPO”)
《建造業付款保障條例》（第652章）第23(1)條
☐ the Security of Payment Provisions in public works contracts as set out in DEVB Technical Circular (Works) No. 6/2021
	公共工程合約中的付款保障條文（見發展局技術通告（工程）第6/2021號）

Pursuant to section 26(2) or 27(5) of the Construction Industry Security of Payment Ordinance (Cap. 652) or the Security of Payment Provisions in public works contracts as set out under DEVB Technical Circular (Works) No. 6/2021 and in accordance with the HKIE Adjudications Rules 2025, we hereby request you to appoint a suitable person to act as adjudicator in the dispute and notify the parties in writing.
根據《建造業付款保障條例》（第652章）第26(2)或第27(5)條，或發展局技術通告（工程）第6/2021號所載的公共工程合約付款保障條文，以及《香港工程師學會裁決規則2025》，我們現向  貴會申請委任一名合適人士擔任此爭議的審裁員審裁員，並以書面通知雙方。
Is the Hong Kong Institution of Engineers (HKIE) the only nominating body specified in the construction contract concerned as the nominating body for the payment dispute? 
(Please tick one) 
在涉事的建造合約中，HKIE是否為唯一獲指明為該付款爭議的提名團體？（請選擇一項）：

☐ Yes是 If “Yes”, please provide evidence that (1) HKIE has been specified as the only nominating body in the construction contract concerned for the payment dispute; and (2) the adjudication notice is served on the HKIE on the same day on which the adjudication notice is served on the Respondent pursuant to section 25(3)(a) of the SOPO. 
如選“是”，請提供以下證明：(1) 在涉事的建造合約中，HKIE為唯一獲指明為該付款爭議的提名團體；(2) 根據《建造業付款保障條例》第25(3)(a)條，向HKIE送達審裁通知的同一日，向答辯人送達該通知審裁通知答辯人。

☐ No否 If “No”, please provide evidence that HKIE has been selected pursuant to section 27 of the SOPO.
如選“否”，請提供證明HKIE是根據《建造業付款保障條例》第27條的獲選團體。

	2. Dispute Amount and Previous Adjudication Proceedings
爭議金額及以往審裁程序



	Sum in Dispute for this Payment Dispute (in HK$)[footnoteRef:1] [footnoteRef:2]: [1:  Subject to Note 2 below, the sum in dispute is calculated based on information available at the time of the Notice of Adjudication is served on the HKIE: If a payment response has been served by the payment response deadline: 在遵照下列附註 2 的前提下，爭議金額按送達香港工程師學會裁決通知時可得的資料計算：如已於付款回應期限內送達付款回應：
the claimed amount (i.e. payment claim) minus admitted amount (i.e. payment response) for payment dispute on admitted amount being less than the claimed amount, and any outstanding portion of the admitted amount not fully paid by the payment deadline (if applicable); or 如爭議涉及承認金額少於申索金額，則以申索金額（即付款申索）減去承認金額（即付款回應），並加上任何於付款期限內未全數支付的承認金額餘額（如適用）；或
outstanding portion of the admitted amount for payment dispute solely on admitted amount not fully paid by the payment deadline; or 如爭議僅涉及於付款期限內未全數支付的承認金額，則以該未付餘額計算；或
If there is no payment response served by the payment response deadline, the claimed amount. 如於付款回應期限內並無送達付款回應，則以申索金額計算。]  [2:  For purpose of ANB Fee and capped amount of Adjudicator’s Fee, the sum in dispute shall be calculated in accordance with Note 1 above but, where Article 4.3 and 15.2 apply, may be re-calculated accordingly. 就提名團體（ANB）費用及審裁員費用上限而言，爭議金額須按照上文附註 1 計算，但如《裁決規則2025》第 4.3 條及第 15.2 條適用，則可相應重新計算。] 

	

	本次付款爭議的爭議金額（港幣）1, 2:
	



Have any adjudication proceedings been previously initiated by the Claimant against the Respondent under the same construction contract concerned for the payment dispute?
(Please circle or tick one)
申索人是否曾就同一合約對答辯人答辯人提出審裁程序？（請選擇一項）：
	
☐ No 否 ☐ Yes – If “Yes”, please state:
	
	

	是 – 如選“是”，請提供以下資料：
	
	

	Number of previous adjudications 以往審裁次數:
	

	Dates of previous adjudication notices 以往審裁通知日期:
	

	Nominating body(ies) involved 涉及的提名團體:
	

	Previous cases reference numbers 以往審裁案件編號:
	

	Status of each adjudication 每宗審裁的狀況:
	

	
	




	Please provide details regarding any issues concerned in relation to appointment of adjudicator:
請提供有關審裁員委任的任何相關問題詳情：







	3. Required Documents
所需文件



Please enter ✔ in the appropriate box （請在適當方格內✔）
☐ Valid proof of payment of the ANB fee under Articles 4.2 and 5.2 of the HKIE Adjudication Rules 2025 (cheques not yet cleared do not qualify as valid proof). 根據《裁決規則2025》第4.2及5.2條的有效ANB費用付款證明（未清支票不算有效）
☐ Evidence that HKIE is the sole nominating body specified in the construction contract concerned for the payment dispute (section 26 of the Construction Industry Security of Payment Ordinance (Cap. 652) (“SOPO”) — or that HKIE has been selected pursuant to section 27 of the SOPO where no nominating body is specified or more than one nominating body is specified in the construction contract concerned for the payment dispute. 文件證明 HKIE 為涉事建造合約中唯一獲指明為該付款爭議的提名團體（SOPO 第 26 條），或在合約中未有指明或指明多於一個提名機構時，HKIE 是根據 SOPO 第 27 條的獲選團體的證明文件。
☐ Valid proof of authorization, if the form is signed by the claimant’s representatives: Examples of acceptable proof of authorization include board resolution or letter of authorization on official letterhead signed by the claimant or a director of the claimant. 有效授權證明（如表格由申索人之代表簽署）：可接受的授權證明包括由申索人或其董事簽署的董事會決議案，或印有申索人正式信頭而由申索人或其董事簽署的的授權信。
☐ Copy of Notice of Adjudication and its enclosures, if any 審裁通知及其附件副本, 如有
☐ Proof that the Notice of Adjudication has been properly served to the respondent (e.g., signed receipt for hand delivery, email read receipt, or other legally accepted proof). 審裁通知已妥善送達答辯人的證明（例如：親身送達的簽收、電郵已讀回條或其他法律認可的送達證明）。
☐ Documentary proof of the authenticity of the respondent’s and representatives’ email addresses. Examples of acceptable proof include: 文件證明答辯人及其代表電郵地址的真實性。可接受的證明包括：
a. The email address appearing in the contract or tender documents. 合約或投標文件中列明的電郵地址
b. Correspondence from the respondent’s legal or project representatives confirming the email address(es). 答辯人法律或項目代表發出的確認電郵地址的信函
c. Emails previously exchanged with the respondent in relation to the same contract. 與答辯人就同一合約的過往電郵往來
d. Emails from the respondent’s company domain published on its official website. 答辯人公司網站上刊載的公司網域電郵地址
Letter from the respondent on company letterhead listing the email contact. 答辯人於公司信頭紙上列明的電郵聯絡方式之函件

It is agreed as a condition of such an appointment: 同意將以下條款作為此項委任的條件：
That the appointment may be made on behalf of the HKIE by one of its duly appointed agents 可由HKIE正式委任的代理人代HKIE作出委任; 
To pay the reasonable fees and expenses of the adjudicator, whether or not any decision is made 無論是否作出裁定，均須支付審裁員合理費用及開支; 
To provide adequate timely security for such payment to the designated bank account of the HKIE if and when the adjudicator or the HKIE so requests 如審裁員或HKIE要求，須及時向 HKIE 指定銀行賬戶提供足夠及時的付款擔保; 
To make such payment within five days of the date of communication須於通知日起五天內付款; and 及
To inform the adjudicator and the HKIE in the event of the settlement of the dispute before any determination is made and state, by the parties’ settlement agreement, which party is to pay the costs of the adjudication proceedings[footnoteRef:3] . 如爭議在作出裁決前已解決，須通知審裁員及HKIE，並於雙方和解協議中載明由哪一方承擔審裁程序費用。

Signed *as, or for and on behalf of, the Claimant *申索人或代申索人簽署：

Insert image of your signature here (*as, or for and on behalf of, Claimant)
請於此插入簽名圖像（*申索人或代申索人簽署）
	Name 姓名 :
	

	Capacity 身份職位:
	

	Date (dd/mm/yyyy) 日期（日/月/年）:
	




	4. Payment Instruction - Methods of payment 
付款指示 - 付款方式



All payments should be made in HKD, please ensure that a party name is provided as a reference. 
所有付款須以港幣進行，並須於付款時提供當事人名稱作為參考。

Bank transfer to HKIE
銀行轉帳至HKIE

Please pay by bank transfer, please ensure that a party name is provided as a reference. HKIE bank details: 
請通過銀行轉賬付款，並確保於付款時提供當事人名稱作為參考。HKIE 銀行戶口資料如下：
●	Bank Name銀行名稱: The Hong Kong and Shanghai Banking Corporation Limited (HSBC)
● Bank Code: 004
●	Account Name戶口名稱: The Hong Kong Institution of Engineers
●	Account No 戶口號碼: 025-014580-001

Please submit a copy of the deposit slip or bank transfer record via email as soon as possible after making the deposit or transfer.
完成存款或轉賬後，請盡快通過電郵提交存款單或轉帳記錄副本。

By Banking in Cheque for HKIE 以支票存入 HKIE戶口
If paying the ANB Fee by cheque, please ensure the cheque is banked in at least two (2) working days before filing the request with HKIE, to allow sufficient time for clearance. Proof of payment will only be accepted if the cheque has been cleared; a cheque that has been banked in but not yet cleared will not be regarded as valid proof of payment.
如以支票繳付 ANB 費用，請確保於向 HKIE 提交申請前最少兩個工作天將支票存入HKIE銀行戶口，以便有足夠時間完成兌現程序。只有已兌現的支票付款證明方為有效；已存入但未兌現的支票不會被視為有效付款證明。

Please do not send cash to HKIE by post. 請勿郵寄現金至HKIE。
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