Mandatory CPD for Corporate Members
Summary of Learning Points for Self-learning Activities

Members who are claiming CPD hours from self-learning activities (e.g. reading journals or watching videos) should produce a short summary (in paragraph form) for each activity claimed.  The HKIE may also request members who are unable to provide proof of attendance to produce a short summary of CPD activities attended.  

For submission, a separate summary using this form should be completed for EACH activity.  The summary should be in the original words of the member and must not be copied from the corresponding materials from the learning.  Do not submit course materials with the form.

	Name of CPD Activity:
	

	Date of CPD Activity:
	

	Organiser (Optional):
	

	Category:
	

	CPD Hours claimed:
	

	Summary of Learning Points

	























	Total number of words: 
	
	(words)

	(min. 100 words for each hour of activity claimed)
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	Membership No.:
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