To: 
Chairman of CSC

c/o Senior Manager – Learned Society 

   Fax: 2577 7791

9/F, Island Beverley, No. 1 Great George Street,


Causeway Bay, Hong Kong

Annual Report from the HKIE Representatives on External Boards/Committees

to the Community Service Committee

for the reporting period from __________ to __________
	A. Personal Particulars
	

	Title (Ir Prof/Ir Dr/Ir/Prof/Dr/Mr/Ms) *
	 

	First Name
	 

	Last Name
	

	Name of External Board/Committee
	 

	Name of External Organisation
	

	Term of Office
	From
	To

	No of meeting(s) within the reporting period
	Held**
	Attended

	* Please delete as appropriate.

** If the 1st meeting has not been held, please put Nil.

	B. Key Issue(s) discussed at the meetings that may be of the HKIE’s interest/concern



	Issue(s)
	Action(s) Taken/Follow-up Action(s)

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	C. Copies of the minutes or papers attached

	( Yes  (Dates of meetings: ___________________________________)

	( No
	


	Signature: _____________________________
	Date: __________________________________


Notes:

1. All HKIE representatives on external committees are required to submit an annual report to the CSC for record purpose. The reporting period is from 1 April each year to 31 March of the following year.

2. The reports should be submitted to the Secretary of CSC in early April each year and at the expiry of term of office.

3. For those representatives who are the first time to submit the report, a copy of Term of Reference should be attached for record.










   1                                (18/03/2008)

