	THE HONG KONG INSTITUTION OF ENGINEERS

SCHEME “A” GRADUATE TRAINING 



	ORDER FORM FOR 
RECORD OF TRAINING OUTCOMES
	IMPORTANT NOTES

	
	1. A printed copy of this Order Form MUST be presented for the purchase and collection of Record of Training Outcomes.
2. HKIE has the right to decline the sale of Record of Training Outcomes without this Order Form.

	Company Name
	

	RECORD OF TRAINING OUTCOMES 
	(Please ( in the appropriate box and the quantity in the space provided)

	Discipline
	Quantity
	Discipline
	Quantity
	Discipline
	Quantity
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	Total Number of Copies 
	 
	@ HK$30 each

	

	TOTAL AMOUNT PAYABLE $ 
	

	

	Opening Hours

	Monday - Friday: 9:30 – 12:30, 14:00 – 17:00.  Closed on Saturday, Sunday and Public Holidays.  

	Remarks:

	i. Please note the following arrangement:
(Record of Training Outcomes can only be purchased with presentation of a printed copy of this Order Form.

(Payment must be settled with receipt(s) issued by the HKIE before logbooks can be collected.  Payment may be made by cash in person during opening hours at 9/F reception of the HKIE.
(Record of Training Outcomes can only be collected at the Training & Development Section on 21/F with presentation of printed copy of this Order Form and original receipt during opening hours.

	ii. Please do not send cash by post.

	iii. Please contact the Training & Development Section for arrangement at least ONE working day in advance if the total number of order exceeds 10. 

	The following Scheme “A” training logbooks are available for sale at 9/F reception of the HKIE while stocks last:

[1]
Record of Continuing Professional Development

[2]
Scheme “A” Graduate Training Logbook


	The Hong Kong Institution of Engineers

9/F Island Beverley, No 1 Great George Street, Causeway Bay, Hong Kong

Enquiries

Tel: 2890 6373 ; Email: train@hkie.org.hk


	FOR HKIE TRAINING & DEVELOPMENT SECTION USE ONLY

	Payment date

	Receipt number

	Logbooks collection date



	Flowchart of purchasing training logbooks
Note: 

Training logbooks for trainees are now available for download free-of-charge from the HKIE website: https://hkie.org.hk/en/quali/training_logbooks.  Hardcopies are available for sale at the HKIE while stocks last.





Scheme “A” Graduate Training Logbook





Record of Continuing Professional Development





Record of Training Outcomes


(for Scheme “A” in competence-based format)





* Important Notes:


1. A printed copy of Order Form MUST be presented for the purchase and collection of Record of Training Outcomes.


2. HKIE has the right to decline the sale of Record of Training Outcomes without the printed copy of Order Form.





Collect 


Record of Continuing Professional Development / 


Scheme “A” Graduate Training Logbook


 at 9/F reception





Collect Record of Training Outcomes at


21/F Training & Development Section 


during Mon-Fri 9:30-12:30, 14:00-17:00


with presentation of 


(i) printed copy of Order Form* 


& (ii) original receipt*








Trainee / company makes the payment at 9/F reception


&


obtain receipt





Trainee / company presents (i) printed copy of Order Form*


&


makes the payment at the 9/F reception


&


obtains receipt





Trainee / company completes Order Form & prepares payment
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