	THE HONG KONG INSTITUTION OF ENGINEERS

FORMAL TRAINING SCHEMES (SCHEME “A” / AM TRAINING)
APPLICATION FOR ASSESSMENT OR RE-ASSESSMENT
	Form TD1


	Notes:
	(i)
Please read Notes TN-A before completing this Form.

(ii)
Please complete this form in BLOCK letters in black or blue ink, printed or typed.

(iii)
( Please tick as appropriate.

(iv)
* Please delete as appropriate.

	A. GENERAL INFORMATION

	Company Name
	

	Company Address
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	Correspondence Address
(if different from above)
	

	
	

	Telephone Number
	
	Fax
	

	Email Address
	

	Website
	

	B. DISCIPLINES AND TRAINING QUOTA REQUESTED IN THIS APPLICATION

	Please indicate the type of application (A=Assessment; R=Re-assessment) for the corresponding Discipline and the training quota requested in the space provided. 

	Scheme “A” Discipline:

	Discipline
	Type *
	Training Quota Requested
	Discipline
	Type *
	Training Quota Requested
	Discipline
	Type *
	Training Quota Requested
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	A / R
	
	
	
	

	AM Training Discipline:

	Discipline
	Type *
	Training Quota Requested
	Discipline
	Type *
	Training Quota Requested
	Discipline
	Type *
	Training Quota Requested
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	Total Number of Discipline(s) Applying for 
	(1) Scheme “A”:
	
	(2) AM Training:
	


	Company Name
	

	
	

	C. TRAINING PERSONNEL (GENERAL)

	Head of Office (HoO)
	Title *
	Ir / Dr / Prof / Mr / Ms / Mrs

	
	Name in English
	(Surname) 
	

	
	
	(Given names) 
	

	
	Position in the Company
	

	
	Telephone Number
	

	
	Email Address
	

	Contact Person

(For correspondences with the HKIE)
	Title *
	Ir / Dr / Prof / Mr / Ms / Mrs

	
	Full Name in English
	(Surname) 
	

	
	
	(Given names) 
	

	
	Position in the Company
	

	
	Telephone Number
	

	
	Email Address
	

	Administrator 
(Other supporting staff for HKIE correspondences) 
(Optional Item)
	Title *
	Ir / Dr / Prof / Mr / Ms / Mrs

	
	Full Name in English
	(Surname) 
	

	
	
	(Given names) 
	

	
	Position in the Company
	

	
	Telephone Number
	

	
	Email Address
	

	Please indicate clearly the position of HoO in the organisation chart.

	D. COMPANY INFORMATION

	Employees
	Total Number of Employees
	

	
	Number of Employees stationed in Hong Kong
	

	Engineering Staff
	Total Number of Engineering Staff
	

	
	Number of Engineering Staff  with Professional Qualifications
	

	
	Number of Engineering Staff with HKIE Corporate Membership
	

	Nature of Business

(Please tick the most suitable one)
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	Company Name
	

	
	

	D.
COMPANY INFORMATION (Cont’d)

	Associated  Companies
Does the Company have any associated companies which also provide HKIE Scheme “A” or AM Training?
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 CONTROL Forms.CheckBox.1 [image: image39.wmf]No



	
	If yes, please provide names of other companies with which the Company has close connection with respect to Scheme “A” or AM Training (e.g. pre-approved training secondment, employers of External Engineering Supervisors, shared training administration support etc.)

Name of Associated Company

Training Scheme
Pre-approved Training Secondment

Employer of External Engineering Supervisor

Others

(please specify)

e.g. same Contact Person or Administrator etc.
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(Please attach additional sheets if necessary.)
Remark: ** Form TD11PA (Request for Pre-approved Training Secondment) should be submitted for all pre-approved training secondments.



	E. TRAINING INFORMATION

	Reason(s) for applying:
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	Locations where training will be carried out:

	
	Within the Company
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	At External Companies
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	If secondment to External Companies is planned, please indicate whether Form TD11PA 

is submitted with this application.
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	Does the Company have a training committee overseeing training matters?
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	If yes, please list the members / position titles of training personnel involved:



	Company Name
	

	
	

	E.
TRAINING INFORMATION (Cont’d)

	Please state how the Company ensures training personnel understand their roles and responsibilities with respect to the Training.
[image: image87.wmf]Arrange staff to attend HKIE training as appropriate
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	F. TRAINING FACILITIES

	Please select the facilities that are relevant to the trainee’s working environment:

	
	[image: image91.wmf]Individual work station / desk / locker



 CONTROL Forms.CheckBox.1 \s [image: image92.wmf]Individual computer / laptop
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	Please provide a list of machineries, equipment, or other computer facilities and softwares that are relevant to the training.
Name of Machinery / Equipment / Computer Facilities / Softwares
Area of Technology
Relevant Discipline(s)
e.g. SAP2000

Structural design
STL
e.g. MS Office
Excel, Word, Powerpoint

All disciplines
(Please attach additional sheets if necessary.)


	Photographs of the trainee’s working environment and facilities with the application can be submitted.


	Company Name
	

	
	

	G. SUPPORT TO CONTINUING PROFESSIONAL DEVELOPMENT (CPD)

	Is the Company’s CPD Policy for trainees included in the Training Manual?
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	Is time allowed for CPD?
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	Is financial support included?
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	Does the Company have internal CPD activities?
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	If yes, please provide a list of internal CPD activities offered to trainees in the past two years in relation to [1] Safety, Health and Environmental Protection, [2] Communication, and [3] Other Professional or Technical Areas.


	
	Date
	Course Title
	Duration
	Category [1], [2] or [3]

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	(Please attach additional sheets if necessary.)

	H. RELEVANT AWARDS / CERTIFICATION

	Does the Company have relevant awards / certification?
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	If yes, please list any major awards or certification that the Company has received which may be relevant to this application. Copies of the awards or certificates should be provided if appropriate.
 

	
	Date Awarded
	Name of Award / Certification
(e.g. ISO certification etc.)
	Issuing Authority

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	(Please attach additional sheets if necessary.)


	Company Name
	

	
	

	I. TRAINING PERSONNEL (ENGINEERING SUPERVISOR & TRAINING TUTOR)

	Engineering Supervisor (ES)
Separate Form TD7 (Nomination of Engineering Supervisor) is required to be submitted for each ES listed below.

	Full Name in English

(surname first, then given names)
	Training Scheme
	HKIE Membership Number
	Internal (IES) or External ES (EES) 
	Discipline(s) to Supervise
	Previously Approved ES 
	Estimated Number of Trainees to Supervise for each Discipline
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	Training Tutor (TT)

	Full Name in English
(surname first, then given names)
	Training Scheme
	HKIE Membership Number
(if applicable)
	Has At Least Five Years of Relevant Engineering Experience
	Discipline(s) to Supervise
	Proposed as 

ES also 
	Estimated Number of Trainees to Supervise for each Discipline
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	(Please attach additional sheets if necessary.)
Please indicate clearly the positions of ESs and TTs in the organisation chart.
Any personal data provided in this form will be used for the purposes directly related to the processing of your application. You are required to supply the data in order to process the application. You may request access to or correction of your personal data by addressing your request to the Secretariat. Notice relating to the Personal Data (Privacy) Ordinance is available on the HKIE website at www.hkie.org.hk.


	Company Name
	

	
	

	J. LIST OF SIGNIFICANT COMPANY PROJECTS / WORK-IN-HAND

	Please list current and upcoming significant projects and work-in-hand and provide brief description for each, relevant to the discipline(s) involved.  Major awarded projects or recurrent contracts in the past two to three years may also be included.


	Project Name and Client
	Start 
Date

(MM/YYYY)
	Completion 
Date

(MM/YYYY)
	Brief Description of Works relevant to the discipline(s) involved
	Project Value
	Relevant Discipline(s)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	(Please attach additional sheets if necessary.)


	THE HONG KONG INSTITUTION OF ENGINEERS

FORMAL TRAINING SCHEMES (SCHEME “A” / AM TRAINING)
ASSESSMENT OR RE-ASSESSMENT SUBMISSION CHECKLIST
To: The Hong Kong Institution of Engineers, Training & Development Section
*Please delete as appropriate


	Company Name
	

	
	

	DISCIPLINES SUBMITTED IN THIS APPLICATION (A=Assessment, R = Re-assessment)

	Scheme “A” Discipline
	Type *
	
	Type *
	
	Type *
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	AM Training Discipline
	Type *
	
	Type *
	
	Type *
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	Total Number of Discipline(s) Applying for
	(1) Scheme “A”:
	
	(2) AM Training:
	

	I enclose herewith our application for assessment / re-assessment* of the HKIE Scheme “A” and/or AM Training of my Company. The following documents are enclosed:

	1. Form TD1 (Parts A to J completed)

	
	Associated documents:
	i) Part C & I: Organisation chart

	
	
	ii) Part D: TD11PA Requests for Pre-approved Training Secondment (optional)

	
	
	
	Total TD11PA forms enclosed:
	
	

	
	
	iii) Part F: Supporting photographs (optional)

	
	
	iv) Part H: Copies of relevant awards / certification (optional)

	
	
	v) Part I: TD7 Nomination of Engineering Supervisor for each ES nominated

	
	
	
	Total TD7 forms enclosed:
	
	

	2. Others:
	i) Copy of business registration certificate

	
	
	ii) Training Manual

	
	
	iii) Brief Company Profile

	
	
	iv) Training Programme (TD1-TP) for each Discipline submitted (Total:
	
	)

	I confirm the above information is true and correct. I understand that incomplete submission will lead to delay in the processing of my application.  I understand the application is subject to approval by the HKIE and trainee registrations are only accepted within the Scheme “A” / AM Training approval period. Upon approval from the HKIE, I agree that the Company Name and Approved Discipline(s) to be published on the HKIE’s website on the List of Approved Companies.  

	Signature
	
	
	(
	
	)
	Date
	

	
	Head of Office
	
	Name in Block Letters
	


Train 10/2018
PAGE  
	TD1 ver 2.1
	P. 6 
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