	THE HONG KONG INSTITUTION OF ENGINEERS
FORMAL TRAINING SCHEMES (SCHEME “A” / AM TRAINING)

TRAINEE REGISTRATION
	Form TD2


	Notes:
	(i) Please read Notes TN-C before completing this Form. 
(ii) Please complete this form in BLOCK letters in black or blue ink, printed or typed.
(iii)  Please tick as appropriate.
	(iv) * If HK Identity Card is not available, please provide the
 required information as shown on other identity document.
(v) TD2 must be submitted with TD2P and payment.

	A. TRAINEE’S COMPANY INFORMATION

	Company Name
	

	Head of Office
Full Name in English
	(Surname) 
	

	
	(Given names) 
	

	B. TRAINING PERSONNEL INFORMATION

	Engineering Supervisor (ES)
	 

	Full Name in English
	(Surname) 
	

	
	(Given names) 
	

	Training Tutor (TT)
Full Name in English
	(Surname) 
	

	
	(Given names) 
	

	C. TRAINEE INFORMATION

	Full Name in English
(name as shown on HK Identity Card*) 
	(Surname) 
	

	
	(Given names) 
	

	Name in Chinese (if applicable) 
	

	HK Identity Card Number *
		
	
	
	
	
	
	
	



	(
	
	)
	

	Sex
	 
	HKIE Membership Number (if applicable)
	G
	

	D. TRAINING DETAILS

	Scheme “A” Discipline &
Length of Training Period
	2 years
	3 years

	
	



	



	


	

	

	




	AM Training Discipline &
Length of Training Period
	2 years

	
	

	

	


	Training Start Date 
	
	/
	
	/
	
	

	
	dd
	
	mm
	
	yyyy
	

	
	Remarks:
	The training start date is subject to confirmation by the HKIE.

	E. TRAINEE’S ACADEMIC QUALIFICATIONS (Please list all relevant academic qualifications obtained)

	Name of University / Institution
	Full Title of Academic Qualifications & Mode of Study 
(e.g. BEng (Hons) in Civil Engineering, Full Time, On campus in HK)
	Intake
Year
	Year of Graduation

	
	
	
	

	
	
	
	

	
	
	
	




	

UNDERTAKING BY THE COMPANY

	
I, as the Head of Office, undertake to provide Formal Training in accordance with the HKIE requirements to the named trainee.  We understand that the undertaking implies that the Company:


	
	(a)
	has observed and considered the trainee to be suitable to register in the Formal Training Scheme;

	
	(b)
	shall follow the training requirements as stipulated by the HKIE and provide support to Continuing Professional Development (CPD);

	
	(c)
	carry out regular assessments to the trainee and keep the HKIE informed of trainee’s progress and performance;

	
	(d)
	has ensured that the training personnel concerned have fulfilled the HKIE requirements and agreed to undertake the associated duties and responsibilities;

	
	(e)
	shall inform the HKIE immediately should there be any issues arise that require the attention of the HKIE.

	
Company Name
	
	

	
Signature
	
	

	
(
	
	
)
	
Date
	
	

	

	Head of Office

	
	Name in Block Letters

	


	UNDERTAKING BY THE TRAINEE

	
I hereby undertake to undergo Formal Training provided by the Company.  I understand that this undertaking implies that I should:


	
	(a)
	(a) fulfill responsibilities as a HKIE registered trainee and at the same time as an employee of my Company;

	
	(b)
	(b) remain employment with the Company during the training period of the Formal Training Scheme;

	
	(c)
	(c) provide information when requested by the HKIE and accept any decision made related to my training requests.

	I understand that I should make my every effort to complete the training.  

	
Signature
	
	

	
(
	
	
)
	
Date
	
	

	

	Trainee

	
	Name in Block Letters

	


	UNDERTAKING BY THE HKIE

	
I, as the Executive Manager – Training & Development of the Hong Kong Institution of Engineers, undertake to process all administrative work and related requests for the Formal Training Scheme for the above trainee from his/her registration up to the issue of Training Completion Certificate.

	
Signature
	
	

	
(
	
	
)
	
Date
	
	

	

	Executive Manager – 
Training & Development

	
	Name in Block Letters

	


	FOR HKIE USE ONLY

	Confirmation of Registration Letter Issue Date 
 (include Agreed Training Start Date and Projected Training Completion Date)
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Any personal data provided in this registration form will be used for the purposes directly related to the processing of your registration. You are required to supply the data in order to process the application. You may request access to or correction of your personal data by addressing your request to the Secretariat. Notice relating to the Personal Data (Privacy) Ordinance is available on the HKIE website at www.hkie.org.hk.
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	THE HONG KONG INSTITUTION OF ENGINEERS
FORMAL TRAINING SCHEMES (SCHEME “A” / AM TRAINING)

SUBMISSION & PAYMENT FORM FOR TRAINEE REGISTRATION 
	Form TD2P

	Notes:
	(i) Please refer to the Fee Table for updated fees.
(ii) Please complete this form in BLOCK letters using black or blue pen / in printed or typed format.
(iii)  Please tick as appropriate.
(iv) Cheque should be crossed and made payable to “The Hong Kong Institution of Engineers”. Please email the E-cheque with Form TD2P   
to train@hkie.org.hk.

	Company Name
	

	
	
	

	I enclose Form TD2 and Form 1/G (if applicable) for the registration of the following trainee(s) listed below:

	SUBMISSIONS

	Trainee’s Name in English
(Surname first, then given names)
	Application of Graduate Membership
	Remarks

	
	Form 1/G Enclosed
	Applied already
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	

	Total number of TD2 forms submitted:
	
	 $500 = Total amount of Application Fee:
	

	
	
	
	

	PAYMENT BY CHEQUE OR E-CHEQUE

	Bank Name
	

	Cheque Number
	
	
	(Date sent: 
		



	)

	Date of Issue
	
	Amount
	

	PAYMENT BY VISA OR MASTERCARD (Other kinds of credit cards are not accepted)

	Card Type
	
	

	Card Number
	   			

	Card Expiry Date  
	
	(mm/yy) (should be valid for the next six months)

	Name of Cardholder
	

	Payment (in HK$)
	

	Cardholder’s Signature                                                                             
	
	Date
	

	
Submitted by
	

	
	(
	
	)
	
	

	
	Signature
	
	Name in Block Letters
	
	Contact Number

	
	
	
	

	
	Position in Company
	
	Date


(Receipt is available upon request.)
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