	THE HONG KONG INSTITUTION OF ENGINEERS

FORMAL TRAINING SCHEMES (SCHEME “A” / AM TRAINING)
REQUEST FOR EXEMPTION
	Form TD3

	Notes:
	(i) Please read Notes TN-F before completing this Form.  
(ii) Please complete this form in BLOCK letters in black or blue ink, printed or typed.
(iii) ( Please tick as appropriate.
	(iv) * If HK Identity Card is not available, please provide the name as shown on other identity document.

(v) TD3 must be submitted with TD3P and payment.

	A. TRAINEE’S COMPANY INFORMATION

	Company Name
	

	B. TRAINEE INFORMATION

	Full Name in English

(name as shown on HK Identity Card*) 
	(Surname) 
	

	
	(Given names) 
	

	HKIE Membership Number (if applicable)
	G
	

	Scheme “A” Discipline
	2 years
	3 years

	
	[image: image1.wmf]ACE


[image: image2.wmf]BME


[image: image3.wmf]BSS


[image: image4.wmf]BUD


[image: image5.wmf]CAI


	[image: image6.wmf]CML


[image: image7.wmf]ELL


[image: image8.wmf]ENS


[image: image9.wmf]ENY


[image: image10.wmf]FRE


	[image: image11.wmf]GAS


[image: image12.wmf]INF


[image: image13.wmf]LTE


[image: image14.wmf]MAT


[image: image15.wmf]MCL


	[image: image16.wmf]MIS


[image: image17.wmf]MNA


[image: image18.wmf]NUE


	[image: image19.wmf]CVL


[image: image20.wmf]ENV


[image: image21.wmf]GEL


[image: image22.wmf]STL



	AM Training Discipline
	2 years
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	Date of Academic Qualification Awarded 
(for the grade for Member)
	
	
	/
	
	/
	
	

	
	
	dd
	
	mm
	
	yyyy
	

	Training Start Date
	
	
	/
	
	/
	
	

	
	
	dd
	
	mm
	
	yyyy
	

	C. ENGINEERING SUPERVISOR (ES) DETAILS

	Full Name in English
	(Surname) 
	

	
	(Given names) 
	

	D. SUMMARY OF EXEMPTION REQUEST

	Type(s) of Exemption
	[image: image29.wmf]Training in HKIE Approved Training Centres


	
	weeks

	
	[image: image30.wmf]Previous Work Experience


	Pre-degree / Pre-qualification
	
	weeks

	
	
	Post-degree / Post-qualification
	
	weeks

	Total length of training period requested for exemption
	
	weeks

	Total number of CPD hours requested for exemption

(Applicable for CPD taken during previous work experience only)
	
	hours


	E. DOCUMENTS SUBMITTED WITH THIS REQUEST
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	(1) Form TD3 (TD3P with payment is required for all requests submitted)
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	(2) Company's Training Programme (highlighting the relevant sections to be exempted)
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	(3) Record of Training Outcomes with relevant outcomes endorsed

	And
(4)
	(4a) For requests related to Training in HKIE Approved Training Centres

	
	[image: image34.wmf]
	i. Form TD3A
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	ii. Certificate (or equivalent) issued by the Approved Training Centre

	
	(4b) For requests related to Previous Work Experience

	
	[image: image36.wmf]
	i. Form TD3B

	
	[image: image37.wmf]
	ii. Copy of employment letter(s) of previous work

	
	[image: image38.wmf]
	iii. Experience report

	All documents submitted must be endorsed by the ES.

	F. SUPPORT FROM ENGINEERING SUPERVISOR 

	Engineering Supervisor is required to provide justifications on how he/she considers the trainee has gained relevant experience during the previous training received with respect to the company’s training programme and HKIE training requirements to support the request for exemption. 

	Trainee’s Full Name in English
	(Surname) 
	

	
	(Given names) 
	

	(Please type in space provided.)


	G. AGREEMENT

	I confirm all submitted information is correct and I understand that the request is subject to the approval by the Training Review Sub-Committee and that the decision made shall be final.

	Signature by ES
	
	Date
	
	

	Signature by Trainee
	
	Date
	
	

	
	
	
	
	


Any personal data provided in this form will be used for the purposes directly related to the processing of this form. You are required to supply the data in order to process accordingly. You may request access to or correction of your personal data by addressing your request to the Secretariat. Notice relating to the Personal Data (Privacy) Ordinance is available on the HKIE website at www.hkie.org.hk.
	THE HONG KONG INSTITUTION OF ENGINEERS

FORMAL TRAINING SCHEMES (SCHEME “A” / AM TRAINING)
PAYMENT FORM FOR REQUEST FOR EXEMPTION

(For Finance Record)
	Form TD3P

	Notes:
	(i) Please refer to the Fee Table for updated fees.

(ii) Please complete this form in BLOCK letters using black or blue pen / in printed or typed format.

(iii) ( Please tick as appropriate.
(iv) Cheque should be crossed and made payable to “The Hong Kong Institution of Engineers”. Please email the E-cheque with Form TD3P to train@hkie.org.hk.

	A. TRAINEE INFORMATION

	Full Name in English
(name as shown on HK Identity Card)
	(Surname) 
	

	
	(Given names) 
	

	B. TRAINING DETAILS

	Company Name
	

	C. PAYMENT BY CHEQUE OR E-CHEQUE

	Bank Name
	

	Cheque Number
	
	[image: image39.wmf]Cheque



 CONTROL Forms.CheckBox.1 \s [image: image40.wmf]E-Cheque


	(Date sent:
	
	)

	Date of Issue
	
	Amount
	$1,000

	D. PAYMENT BY VISA OR MASTERCARD (Other kinds of credit cards are not accepted)

	Card Type
	[image: image41.wmf]VISA

   
	[image: image42.wmf]MASTERCARD



	Card Number
	   




	Card Expiry Date  
	
	(mm/yy) (should be valid for the next six months)

	Name of Cardholder
	

	Payment (in HK$)
	

	Cardholder’s Signature
	
	Date
	

	E. CONTACT INFORMATION

	Title
	[image: image43.wmf]Mr

   [image: image44.wmf]Ms

   [image: image45.wmf]Miss



	Name
	

	Contact Number
	


(Receipt is available upon request.)
	REQUEST FOR EXEMPTION

(To be completed for exemption request related to training undertaken in HKIE Approved Training Centres)


	Form TD3A

	Trainee’s Full Name in English
	(Surname) 
	

	
	(Given names) 
	

	A. DETAILS OF TRAINING UNDERTAKEN

	Please select the HKIE Approved Training Centre where training was undertaken:
[image: image46.wmf]Industrial Centre, the Hong Kong Polytechnic University (PolyU IC)


[image: image47.wmf]The University of Hong Kong (HKU)


[image: image48.wmf]Pro-Act Training and Development Centres of Vocational Training Council (VTC)



	Name of academic qualifications studying while the training was undertaken:
(e.g. BEng in Mechanical Engineering, the University of Hong Kong)


	Academic Year when Training was Undertaken
	
	
	to
	
	

	
	
	yyyy
	
	yyyy
	

	Training Certificate Issue Date
	
	
	/
	
	/
	
	

	
	
	dd
	
	mm
	
	yyyy
	

	Length of Industrial Training Undertaken
	
	weeks

	Length of Exemption Requested
	
	weeks

	Please provide details of modules taken:
Code
Title
Length (weeks)
e.g.
TM 0212

Ducting and Welding Practice
1 week
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.


	Notes:
1. For PolyU IC, 30 training hours = 1 training week
2. Maximum length of exemption allowed for training in HKIE Approved Training Centre is 8 weeks.
3. Certificate (or equivalent) issued by the relevant HKIE Approved Training Centre must be submitted with this request. 
4. For training received which is not listed in Appendix B of TN-F Notes on Change of Training Completion Date Due To Suspension, Extension or Exemption, please also submit (i) copies of module details, (ii) revised Training Programme, and (iii) Record of Training Outcomes endorsed by Engineering Supervisor for assessment.


	REQUEST FOR EXEMPTION

(To be completed for exemption request related to previous work experience)


	Form TD3B

	Trainee’s Full Name in English
	(Surname) 
	

	
	(Given names) 
	

	A. SUMMARY OF PREVIOUS WORK EXPERIENCE (Please complete the table in chronological order)

	Period of work
(dd/mm/yyyy)
	Company Name
	Position held
	Type of Work Experience
	Endorsement by ES

	From
	To
	
	
	
	

	e.g.
02/07/2015
	04/02/2016
	XXX Engineering Company
	Assistant Engineer
	Post-degree, Full-time
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	B. DETAILS OF CPD (For consideration of CPD exemption based on CPD taken during previous work experience.)

	Date(s)
	Name of CPD Activity

	Organiser
	Category
	CPD Hours Claimed
	Endorsement by ES

	e.g.
13, 20 & 27/11/2017
 (3-day course)
	Design techniques of seismic reduction and energy dissipation in building structures
	XXX Institution
	Other Technical Matters
	18 hours
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	(Please attach additional sheets if necessary.)


	Trainee’s Full Name in English
	(Surname) 
	

	
	(Given names) 
	

	C. Experience Report

	Please produce a report on the previous work experience, including projects involved, major duties etc., in the same order as listed in Part A.  Please clearly specify the period of work and describe the scale of the project (especially the part of work in which the experience is acquired). The reference number of the relevant Training Outcomes achieved through the work, should be stated clearly in the right-hand column next to the relevant sections.  

Please do NOT use point form.

	Details of Previous Work Experience
	Reference Number of 
Training Outcomes Achieved

	
	

	(Please attach additional sheets if necessary.)
	

	Endorsement by ES
	
	Date
	
	

	Signature by Trainee
	
	Date
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