	THE HONG KONG INSTITUTION OF ENGINEERS

FORMAL TRAINING SCHEMES (SCHEME “A” / AM TRAINING)
NOMINATION OF ENGINEERING SUPERVISOR (ES)
	Form TD7


	Notes:
	(i) Please read Notes TN-B before completing this Form.

(ii) Please complete this form in BLOCK letters in black or blue ink, printed or typed.
(iii) ( Please tick as appropriate.
(iv) * If HK Identity Card is not available, please provide the name as shown on other identity document.

	A.   COMPANY INFORMATION

	Company Name
	

	B.   NOMINATION DETAILS

	Type of ES and Proposed Effective Date
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	Effective Date

(dd/mm/yyyy)
	

	Scheme “A” Discipline(s) to Supervise
	2 years
	3 years
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	AM Training Discipline(s) to Supervise
	2 years
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	C.   NOMINEE’S DETAILS

	Full Name in English

(Name as shown on HK Identity Card*) 
	(Surname) 
	

	
	(Given names) 
	

	HKIE Membership Number 
	
	Sex
	[image: image31.wmf]Male

 [image: image32.wmf]Female



	HKIE Discipline(s)
	

	Are you an approved ES?
	[image: image33.wmf]Yes


	(Please go to Part E)
	[image: image34.wmf]No


	(Please complete Part D)

	Position in the Company
	

	Contact Number
	
	Email
	

	Employer’s name

(for External ES only)
	

	Employer’s Address

(for External ES only)
	

	
	

	D.   NOMINEE’S RELEVANT EXPERIENCE (Please complete Part D if you are not yet an Approved ES.)

	HKIE Membership Status
	[image: image35.wmf]MHKIE. Date elected:


	
	[image: image36.wmf]FHKIE. Date elected:


	

	
	[image: image37.wmf]AMHKIE. Date elected


	
	(applicable for ES in AM Training only)

	Total number of years of managerial / supervisory experience
	
	years

	Do you have other professional qualifications?
If yes, please complete the following:
	[image: image38.wmf]Yes

 [image: image39.wmf]No



	
	Name of Institution
	Membership Status
	Date Elected
	

	e.g.
	The Institution of Engineering and Technology
	MIET CEng
	5/2018
	

	
	
	
	
	

	Have you undertaken any formal training?
If yes, please complete the following:
	[image: image40.wmf]Yes

 [image: image41.wmf]No



	
	Formal Training Undertaken
	[image: image42.wmf]HKIE Scheme "A" / AM Training



 CONTROL Forms.CheckBox.1 [image: image43.wmf]Others (please specify):


	

	
	Year of Training Completion (yyyy)
	
	

	
	Please state reason(s) if you did not complete the formal training:
	

	Have you held any formal training supervisory post?
If yes, please provide details of the most recent 3 posts.
	[image: image44.wmf]Yes

 [image: image45.wmf]No



	
	Training Post
	Name of Company
	Period (mm/yyyy to mm/yyyy)
	

	e.g.
	HKIE Training Tutor
	XXX Company Limited
	from 9/2015 to present
	

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	

	E.   DECLARATION

	I understand that, in the event of approval of my appointment as an Engineering Supervisor and trainees are assigned to me to be under my supervision, I accept the responsibility to the HKIE and to my company to execute my duties as described in the statements below:

	i. I fully understand the responsibilities inherent in the role of ES with respect to the company, to the HKIE, and to the trainees. 
	[image: image46.wmf]

	ii. I will ensure that the trainees will receive training during the whole of the specified period in accordance with HKIE requirements.
	[image: image47.wmf]

	iii. I understand that I am the assessor for the trainee’s progress and I will be responsible for any requests relating to the alteration of their training programme including exemption, secondment and extension etc.
	[image: image48.wmf]

	iv. I will endorse and sign on the trainee’s assessment records and logbooks in accordance with the stipulated requirements.
	[image: image49.wmf]

	v. I am committed to meet the trainees individually and formally on a regular basis.  Should the trainee be under secondment, I will continue to have formal meetings with them as per HKIE requirements.
	[image: image50.wmf]

	vi. I understand the HKIE CPD Policy for trainees and will encourage them to continuously develop their skills and knowledge in the areas of professionalism, safety & health, environmental protection, communication, management and leadership.
	[image: image51.wmf]

	vii. I will be responsible to report to the HKIE in case of unsatisfactory performance of the trainee.
	[image: image52.wmf]

	viii. I will be responsible to certify satisfactory completion of  the training scheme at the end of the training period, or make other recommendations as deemed appropriate.
	[image: image53.wmf]

	ix. I will inform the HKIE immediately in case I am unable to fulfill my duties or have any changes in my role in relation to being an ES.
	[image: image54.wmf]

	x. I will uphold the requirements as expected from a Corporate Member or Associate Member of the HKIE.
	[image: image55.wmf]

	F.   AGREEMENT

	I confirm the above information is true and correct. 

	Signature by nominated ES
	
	Date
	
	

	I confirm the above nomination for Engineering Supervisor for the company.

	Signature of Head of Office
	
	Date
	
	

	
	
	
	
	

	FOR HKIE USE ONLY

	Applicant Eligible for ES: Yes  No
	Date of ES Workshop:
	
	Must Attend: Yes  No


Any personal data provided in this form will be used for the purposes directly related to the processing of your application. You are required to supply the data in order to process the application. You may request access to or correction of your personal data by addressing your request to the Secretariat. Notice relating to the Personal Data (Privacy) Ordinance is available on the HKIE website at www.hkie.org.hk.

AGREEMENT FOR EXTERNAL ENGINEERING SUPERVISOR
 (This agreement is required to be completed with Form TD7 for Nomination of External Engineering Supervisor only)

To: _________________________________
     (Name of External ES in full)
I confirm that our Company nominates you as our External Engineering Supervisor for our HKIE Training Scheme(s) in the following Discipline(s) (please tick as appropriate):

	Scheme “A” Discipline
	2 years
	3 years
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	AM Training Discipline
	2 years
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Effective date:  _______________________ (dd/mm/yyyy). 
I confirm that our Company will provide you with the necessary support to execute your duties as an External Engineering Supervisor.
Yours sincerely,
___________________________ 

(Signed by Company Representative)
Name: ________________________
Position: ________________________
Name of Company: ________________________
Date: ________________________
To: ____________________________
      (Name of Company)
I agree to the nomination above.
___________________________ 

(Signed by External ES)
Name: ________________________
Date: ________________________
Train 10/2018
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