	THE HONG KONG INSTITUTION OF ENGINEERS

FORMAL TRAINING SCHEMES (SCHEME “A” / AM TRAINING)
REQUEST FOR INDIVIDUAL TRAINING SECONDMENT
	Form TD11

	Notes:
	(i) Please read Notes TN-E before completing this Form.
(ii) Please complete this form in BLOCK letters in black or blue ink, printed or typed.

(iii) ( Please tick as appropriate.

(iv) * If HK Identity Card is not available, please provide the name as shown on other identity document.

	A. TRAINEE’S COMPANY INFORMATION

	Company Name
	

	B. TRAINEE INFORMATION

	Full Name in English

(name as shown on HK Identity Card*)  
	(Surname) 
	

	
	(Given names) 
	

	HKIE Membership Number 
	G
	

	Scheme “A” Discipline
	2 years
	3 years
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	AM Training Discipline
	2 years
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	C. ENGINEERING SUPERVISOR (ES) DETAILS

	Full Name in English
	(Surname) 
	

	
	(Given names) 
	

	D. DETAILS OF SECONDMENT

	Name of Seconded Company
	

	Address of Seconded Company
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	[image: image32.wmf]Others (please specify):


	

	The Seconded Company is an approved company in the same Discipline as the trainee.
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	Secondment is planned in the approved training programme.
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 [image: image36.wmf]No



	If not, please provide reasons for the secondment arrangement:


	E. DETAILS OF SECONDMENT (CONT.)

	Period of Secondment
	From
	
	/
	
	/
	
	to
	
	/
	
	/
	

	
	
	dd
	
	mm
	
	yyyy
	
	dd
	
	mm
	
	yyyy

	Extension to the trainee’s training period is resulted from this secondment.
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 CONTROL Forms.CheckBox.1 \s [image: image38.wmf]No



	Assigned Training Tutor
	Full Name in English
	(Surname)
	

	
	
	(Given names)
	

	
	Is a Corporate Member of the HKIE
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 CONTROL Forms.CheckBox.1 \s [image: image40.wmf]No



	
	Has at least five years of relevant engineering experience in trainee’s Discipline
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 CONTROL Forms.CheckBox.1 \s [image: image42.wmf]No



	Training Activities Planned During Secondment
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	F. ADDITIONAL INFORMATION OF THE SECONDED COMPANY 
(Required to be completed if the Seconded Company to which the secondment is requested is not an approved Company in the same Discipline as the trainee) 

	Nature of Business of the Seconded Company
(Please tick the most suitable one)
	[image: image46.wmf]Contractor
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       [image: image48.wmf]Government Department
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	The Seconded Company has previously provided training to Scheme “A” / AM Training trainees.

	[image: image52.wmf]Yes

 [image: image53.wmf]No



	If yes, please provide the name(s) of the companies (maximum 3) that the Seconded Company has previously provided training with brief description of training provided:

Name of Company

(most recent three companies)

Discipline of the Trainee on Secondment
Secondment Period  &

Brief Description of Training Provided
1.
2.
3.
4.



	Please provide details of the major project(s) that the trainee will be involved in this secondment:

Project Name
Description of Works
Project Completion Date
1.
2.
3.
4.



	Please attach additional sheets if necessary.

	G. DOCUMENTS SUBMITTED WITH THIS REQUEST

	[image: image54.wmf]
	(1) Copy of Training Programme highlighting the section(s) which will be carried out under this secondment

	[image: image55.wmf]
	(2) Copy of written agreement between the trainee’s company and the Seconded Company

	H. AGREEMENT

	I confirm the above information is correct.  I confirm that supervision to the trainee will be maintained during the secondment period and I understand that the request is subject to the approval by the Training Review Sub-Committee and that the decision made shall be final.

	Signature by ES
	
	Date
	
	

	
	
	
	
	

	I acknowledge and accept the secondment arrangement.

	Signature by Trainee
	
	Date
	
	

	
	
	
	
	


Remarks:
Seconded Company is the company to which the secondment is arranged.
Any personal data provided in this form will be used for the purposes directly related to the processing of this form. You are required to supply the data in order to process accordingly. You may request access to or correction of your personal data by addressing your request to the Secretariat. Notice relating to the Personal Data (Privacy) Ordinance is available on the HKIE website at www.hkie.org.hk.
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