	THE HONG KONG INSTITUTION OF ENGINEERS

FORMAL TRAINING SCHEMES (SCHEME “A” / AM TRAINING)
REQUEST FOR PRE-APPROVED TRAINING SECONDMENT
	Form TD11PA


	Notes:
	(i) Please read Notes TN-E before completing this Form.
(ii) Please complete this form in BLOCK letters in black or blue ink, printed or typed.

(iii) ( Please tick as appropriate.

(iv) Please use one form per Seconded Company.

	A. COMPANY INFORMATION

	Company Name
	

	B. DETAILS OF PRE-APPROVED SECONDMENT

	Name of Seconded Company
	

	Address of Seconded Company 
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	Relevant Scheme “A” Discipline(s) for Secondment
	2 years
	3 years
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	Relevant AM Training Discipline(s) for Secondment
	2 years
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	Training Activities Planned During Secondment
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	C. DOCUMENTS SUBMITTED WITH THIS REQUEST

	[image: image36.wmf]
	(1) Copy of the Training Programme highlighting the sections which will be carried out under this secondment

	[image: image37.wmf]
	(2) Copy of written agreement between the trainee’s company and the Seconded Company 

	D. CONFIRMATION

	I confirm the above information is correct.  I understand that the request is subject to the approval by the Training Review Sub-Committee and that the decision made shall be final.

	Signature 
	
	Name in Block Letters
	
	

	
	
	
	
	

	Position in Company
	
	Date
	
	

	
	
	
	
	


Remarks:

1. Seconded Company is the company where the secondment is arranged.
2. Seconded Company must be an approved Scheme “A”/ AM Training company in the relevant Discipline for pre-approved secondment request for Scheme “A” / AM Training respectively.
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