FREQUENTLY ASKED QUESTIONS (HKIE Training Logbooks)

1. My training has started before 1 January 2022, can I use the printed logbooks?
2. My training has completed recently but I have not submitted my training documents for checking?  Can I submit using the printed logbooks?
3. I have started my training and have been handwriting my entries in the physical logbooks purchased from the HKIE.  My training will end after 1 January 2022, can I only type the logbook entries for those entries that cover my training period after 1 January 2022?
4. Can I include both typed reports and hand-written reports in my submission?
5. Where should my ES / TT sign if I use the printed logbooks?
6. Can I include both typed reports and hand-written reports in my submission?
7. There were originally three logbooks to be purchased at the HKIE, do I need to download three files of each of the logbooks?  Where can I download the files?
8. Can I still purchase the physical logbooks from the HKIE?
9. I have purchased the Record of Training Outcomes only.  Can I use the physical Record of Training Outcomes and printed ones for Training Logbook & Record of CPD?
10. [bookmark: _GoBack]I note that there are some differences in the Training Logbook & Record of CPD Section of the downloaded file from the physical logbooks that I purchased from the HKIE.  Are the physical logbooks still acceptable?  Do I need to make the relevant updates in the logbooks?



FREQUENTLY ASKED QUESTIONS (HKIE Training Logbooks)

1. [bookmark: T1]My training has started before 1 January 2022, can I use the printed logbooks?
Subject to the agreement of your Engineering Supervisor, you may submit typed logbook entries in lieu of hand-written ones for the collection of Training Completion Certificate, regardless of your training start date or completion date, as long as you submit your training documents to the HKIE after 1 January 2022.

2. [bookmark: T2]My training has completed recently but I have not submitted my training documents for checking?  Can I submit using the printed logbooks?
See Q1 above.

3. [bookmark: T3]I have started my training and have been handwriting my entries in the physical logbooks purchased from the HKIE.  My training will end after 1 January 2022, can I only type the logbook entries for those entries that cover my training period after 1 January 2022?
You may choose to continue handwriting your logbook entries in the physical logbook, or switch to typed entries and paste the printed pages in the respective pages of the logbook for submission.  As long as you submit them for checking after 1 January 2022, the entries can typed, handwritten or a combination of both. 

4. [bookmark: T4]Can I include both typed reports and hand-written reports in my submission?
See Q3 above.

5. [bookmark: T5]Where should my ES / TT sign if I use the printed logbooks?
ES / TT should sign directly on the printed pages of your logbooks; e-signatures are not acceptable.

6. [bookmark: T6]What should I do if I already bought the physical logbooks? Will the HKIE still accept the physical logbooks?
The physical logbooks will still be accepted by the HKIE.  The printed logbook is an additional option available for trainees to write their Monthly and Quarterly Reports and CPD records.



7. [bookmark: T7]There were originally three logbooks to be purchased at the HKIE, do I need to download three files of each of the logbooks?  Where can I download the files?
The word files prepared for each of the 21 disciplines for Scheme “A”, and the six disciplines for AM Training (available in 2022), already contain the complete set of training documents required for each of the HKIE training schemes.  For Downloads, please refer to the “HKIE Training Logbooks” webpage.  The Record of Training Outcomes, Training Logbook, and Record of CPD for the discipline are combined in one single word file.  Each trainee will only need to download one file for use.  

8. [bookmark: T8]Can I still purchase the physical logbooks from the HKIE?
Yes.  The three logbooks are still available for purchase at the HKIE while stocks last.

9. [bookmark: T9]I have purchased the Record of Training Outcomes only.  Can I use the physical Record of Training Outcomes and printed ones for Training Logbook & Record of CPD?
Yes. Please refer to the procedures in submitting the training materials when collecting the Training Completion Certificate for details.

10. [bookmark: T10]I note that there are some differences in the Training Logbook & Record of CPD Section of the downloaded file from the physical logbooks that I purchased from the HKIE.  Are the physical logbooks still acceptable?  Do I need to make the relevant updates in the logbooks?
Yes. The physical logbooks are still acceptable.  There is no need to update the contents of the physical logbooks for submission purpose.  On the other hand, trainees who will use the printed logbook files should not delete or omit any pages from the downloaded file in their submissions.
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